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Appendix A

PREMlffiLeeds
CITY COUNCIL

Application for a premises licerrce to be granted under the Licensing Act 2003

PLEASE READ THt:iFoLLowrNG TNSTRUcfloNS FrRsr

Before completing this form ple.ase read tre guidance notes at the end of the form, lf you are
com.pleting this form by hand please write legibly in block capitals. ln all cases 

"n.uru 
you, answers

are inside the boxes and written in black irrk.- Uie additional sheets if necessary.
You may wish to keep a copy of the com¡,leted form for your r.".ord".

¡ruv" f$IßS....h.osrf,\lÊ.¡'r.a ß-nX.ß-i1......... (insert name(s) orappricant)apply for a premises licence under secl:ion 17 of the Licensing Act 2003 ior the pr"ri"""
described in Part 1 below (the premise:,;) and l/we are makingìhis application to you as the
relevant licensing authority in accorda,rce with section tZ oittre Licensing nct Zóoã

Part I - Premises Details

Entertainment Licensing, L,aeds city councir, civic Halr, Leeds, LS1 1uR

address of premises or, if none, orr lnance survey map reference or description
lSTlro $"LL AL\vL

\1 m6Q-¿to¡.r tltÈeT
Post town

EÉD

Telephone number of premises (if any)

Non domestic rateable value of premises

Part2 - Applicant Details

Please state whether you are applying for ,r premises licence as:

Please tick as appro
a) an individual or individuals"

b) a person other than an individual*

i. as a limited company

ii. as a partnership

iii. as an unincorporated associatio r or

iv. other (for example a statutory cc rporation)

c) a recognised club

d) a charity

tl0Et{S!i'¿.

2 i hir'iÎ 2tî0

itiii{rffiffiHVED
W please complete section (A)

please complete section (B)

please complete section (B)

please complete section (B)

please complete section (B)

please complete section (B)

please complete section (B)

Lsz Bs sPost code



l_

e)

f)

s)

the proprietor of an educational establishment

a health service bodY

a person who is registered under Part 2 of the Care

Standards Act 2000 (c14) in respect of an independent
hospital in Wales

a person who is registered under Chapter 2 of Part 1

olthe Health and Social Care Act 2008 (within the

meaning of that part) in an independent hospital in

England

the chief officer of police of a police force in England

and Wales

V

please complete section (B)

please complete section (B)

please complete section (B)

n please comPlete section (B)

t] please complete section (B)

Please tick yes

Ms
Other title

(for example, Rev)

First names

RoSe r.r \JA
Please tick yes

Postct¡de

sa)

h)

a

a

"lf you are applying as a person described in (a) or (b) please confirm

I am carrying on or proposing to carry on a business which involves the use of the

premises for licensable activities; or

I am making the application pursuant to a

o statutory function or

o a function discharged by virtue of Her Majesty's prerogative

(A) INDIVIDUAL APPLICANTS (fill in as applicable)

u

tr
tr

Mr Mrs

Surname

I am 18 years old or over

Current postal address
if different from
premises address

Post Town

Daytime contact telePhone num

Miss

Ø

2

A à

Email address (oPtional)



sEcoND tNDtvtDUAL AppLICANT (tF /,ppLtCABLE)

Mr Mrs Miss T tr
Surname

lam 1B years old or over

Current postal address
if different from
premises address

Post Town

Daytime conlact telephone num

Email address (optional)

Name

Ms

First names

Postcode

Other title
example, Rev)

Please tick yes

t

t
(B) OTHER APPLTCANTS

Please provide name and registered addr:lss of applicant in full. Where appropriate please give any
registered number. ln case of a partnership or other joint venture (othei thån a noOy corporatei
please give the name and address of eacl- party concerned.

Address

Registered number (where applicable)

Description of applicant (for example, partr ership, company, unincorporated association etc.)

Telephone number (if any)

.1

E-mail address (optional)



Part 3 Operating Schedule

S When do you want the premises licence to start?
Month Year

Month Year

lf you wish the licence to be valid only for a limited period,

when do you want it to end?

Please give a general descriPtion

1N VE- A\^rAl, SKo-p

of the premises (please read guidance note 1) \

Se.u',tJ & \Ànrtrço" o fLeb,\i; ¡''2")

lf 5,000 or more people are expected to attend the premises

at any one time, please state the number expected to attend

Whai licensable activities do you intend to carry on from the premises?

(please see sections 1 and 14 of the Licensing Act 2003 and Schedules 1 and 2 to the Licensing Act 2003)

Please tick EI Yes

Provision of regulated entertainment

a) plays (if ticking yes, fill in box A)

b) films (if ticking yes, fill in box B)

c) indoor sporting events (if ticking yes, fill in box C)

d) boxing or wrestling entertainment (if ticking yes, fill in box D)

e) live music (if ticking yes, fill in box E)

f) recorded music (if ticking yes, fill in box F)

g) performance of dance (if ticking yes, fill in box G)

h) anything of a similar description to that falling within (e), (f) or (g)

(if ticking yes, fill in box H)

Provislon of late night refreslt¡¡tetlt (if tickirrg yes, fill in box l)

Sale by retail of alcohol (if ticking yes, fill in box J)

tr
tr
T
tr
n
tr
n
n

Ø

4

ln all cases complete boxes K, L and M



lndoors ELate night refreshment
Standard days and timings
(please read guidance note 6) Outdoors f
Day Start Finish Both I

ît*^' 9q
.ÀôqMon

11,* r)10:-Tue

ß**-- ot"Å.-Wed

1î,* OQ ÌR,*Thur

11 n- 11 a*Fri

1{"* 01 .¡.^Sat

flÍ o-- 01 "Á*Sun

Will the provisio r of late night refreshment take place
indoofs or outdc ors or both - please tick (please read
guidance note 2)

Please give furtt er details here (please read guidance note 3)

Ope. , " l\oav ru e, A-¡ tl c\.L f\ J
Serø [\"\ cJ u^Ll sd.L u,.g,fs.

J

State any seaso¡!¿l variations for the provision of late night refreshment (please read
guidance note 4)

Non standard t¡n'¡ngs. Where you intend to use the prem¡ses for the provision of late
night refreshmert at d¡fferent t¡mes to those listed in the column on the left, please
llst. (please read ¡uidance nole 5)

Stale any seasor al variations for the alcohol (please read guidance note 4)

Non standard tinrings. Where you intend to use the premises for the supply of
alcohol at differe rt times to those listed in the column on the left, please list. (please
read guidance nol:r 5)

I

Supply of alcohol
Standard days and timings
(please read guidance note 6)

W¡¡l the supply or'alcohol be for consumption on or off
the premises or lroth - please tick (please read guidance
note 7)

On the premises f
Off the premises l

Day Start Finish joth--

Mon

Tue

Wed

Thur

Fri

Sat

Sun



K
Please highlight any adult entertainment or services, activities, other entertainment or matters
ancillary to the use of the premises that may give rise to concern in respect of children (please
read guidance note 8)

10



M

Describe the steps you intend to take tc promote the four licensing objectives

a General - all four licensin ob r)tives b d se read uidance note

Se e Ê tr-oço rLrvi À flr-f l¿ N(sgf rv\ iì u 7

The ion of crime and dis,>rder

w
Public s

aa-

The on of ublic nuisanr;e

The rotection of children from llarm

\eø pR0Forr-¡n q 0-rc\¿ A st'

s Et
S P coP (l f[ rvr¡ & r cL \^ rtFff' rnÈ v 1

Q Oa- Pooporr-^ o È¡St¿ fVseçr ^ € 
^r 

7

\r

S ¿e lfLofu ßrY\ñ TttJ"L N'Js€i-Î w\Êí.-/T

\4

12



L

Hours premises are
open to the public
Standard days and timings
(please read guidance note 6)

State any seasonal var¡at¡ons (please read guidance note 4)

OÞe. r{ tl e\'"U ,^\\, Alocn)

u À\\ tc\""\. u, r\\r
\

Day Start Finish

Mon n* õ
9€
Ocr

Tue llo* O.\ n¡n

Wed ll o* o3 oC

Non standard timings, Where you intend to open the premises to be open to the
publ¡c at d¡fferent t¡mes from those listed in the column on the left, please list.
(please read guidance note 5)Thur I l ^ ^- OS a^^

F.n rt n4 oO

Sat ll o* o1":*

Sun ll o- ô1 X¡n

11



Checklist
Please tick to indicate agreement

o I have made or enclosed payment of the fe >

¡ I have enclosed the plan of the premises
¡ I have sent copies of this application and tt r: plan to responsible authorities and others where

applicable
¡ I have enclosed the consent form complete:l by the individual I wish to be designated premises

supervisor,
if applicable

c I understand that I must now advertise my ;rpplication

r I understand that if I do not comply with the above requirements my application will be rejected

EI
ts

E
tT),
t--J

E}

IT IS AN OFFENCE, LIABLE ON CONVICTION TO A FINE UP TO LEVEL 5 ON
THE STANDARD SCALE UNDER IìECTION 158 OF THE LICENSING ACT 2OO3
TO MAKE A FALSE STATEMENT IN OR IN CONNECTION WITH THIS
APPLICATION

Part 4 - Signatures (please read guidancr r no," ,|0,

icitor or other duly authorised agent. (See guidance
icant please state in what capacity.

Date ,o
Capacity Oqr V FQ_

For joint applicat¡ons s¡gnature of 2nd a¡'plicant or 2nd applicant's solicitor or other authorised
agent. (please read guidance note 12). lf signing on behalf of the applicant please state in what
capacity.

Signature

Date

Capacity

Contact Name (where not previously given) and address for correspondence associated with
this application (please read guidance no e 19)

Post town

Telephone number (if any)

lf you would prefer us to correspond wit,h you by e-mail, your e-mail address (optional)

Post code

13



1

Notes for guidance

Describe the premises. For example the type of premises, its general situation and layoul and
any other information which would be relevant to the licensing objectives. Where your
application includes off-supplies of alcohol and you intend to provide a place for consumption
of these off-supplies you must include a description of where the place is and its proximity to
the premises.

Where taking place in a building or other structure please tick as appropriate (indoors may
include a tent).

For example the type of activity to be authorised, if not already stated, and give relevant further
details, for example (but not exclusively) whether or not music will be amplified or unamplified.

For example (but not exclusively), where the activity will occur on additional days during the
summer months.

For example (but not exclusively), where you wish the activity to go on longer on a particular
day e.g. Christmas Eve.

Please give timings in 24 hour clock (e.9. 16:00) and only give details for the days of the week
when you intend the premises to be used for the activity.

lf you wish people to be able to consume alcohol on the premises, please tick "on the
premises". lf you wish people to be able purchase alcohol to consume away from the
premises, please tick "off the premises". lf you wish people to be able to do both, please tick
"both".

Please give information about anything intended to occur at the premises or ancillary to the use
of the premises which may give rise to concern in respeci oí children regardless of whether yclrt

intend children to have access to the premises, for example (but not exclusively) nudity or
semi-nudity, films for restricted age groups, the presence of gaming machines.

Please list here steps you will take to promote all four licensing objectives together.

The application form must be signed.

An applicant's agent (for example solicitor) may sign the form on their behalf provided that they
have actual authority to do so.

Where there is more than one applicant, both applicants or their respective agents must sign
the application form.

This is the address which we shall use to correspond with you about this application.

2.

3.

4.

5.

6.

7.

B.

9.

10

11

12.

13.

14



Licensing Act 2OO3 ffi
@ Leeds

Proforma Risk Assessment V7 CITY COUNCIL

Please complete the details below:

Guidance about this document

The Licensing Authority recommends lhat you complete this specially designed pro forma risk
assessment to help you decide what s hould be entered in your operating schedule to show how
you will promote the four licensing ot'jectives.
Whilst the Licensing Authority cannot insist that you use this document it takes the view that it
assists responsible authorities in asse:;sing the operating schedule, promotes discussions and
partnership working and will reduce trle number of representations and hearings.
lf you do not use this risk assessment pro forma then you will need to demonstrate how you will
meet the licensing objectives by provi,Jing other supporting evidence via your operating schedule.
The Licensing Authority strongly recor nmends that you consult with the responsible authorities
early in the application process to ensure that the measures you are suggesting are appropriate and

sufficient for your application. Contar t details for the responsible authorities are in the guidance

noteintheapplicationpack. Pleasec>ntactEntertainmentLicensingifyoucannotfindthis
informatìon.

How to use this document

This document has four sections whic l correspond with the four licensing objectives. ln each

section you will find information on p')tential control measures (each with an individualcode)
which we suggest may help you meet the four licensing objectives.
Run through the questions atthe beg nning ofeach section and conslderthe potential control
measures listed in the columns benea:h.
lf you are happy to volunteer the conl rol measures as part of your application place a tick in the
relevant box in the right hand column You can then enter the corresponding codes in page 14 of
your application form in the boxes which match up with the licensing objectives or simply write
"see pro forma risk assessment". The: e measures will then appear on your licence.

1.

2.

3

4.

1.

2.

3.

Applicant name: 
rv\ ,eg - Lo g È ¡,rÈu A ßnrs1

Business name \ SrXP ßut¿- (r1-ict-

Business address:

\q MF R- tlrs¡,r !fl-,:\s 1

LîSOJ Postcode: LSLttg

GN-E L42003 Proforma Risk Assessmenl v7 Rev¡sed November 2013 - Page 1



Crime and Disorder

CCTV

Does the premises have CCTV?

If YES:

Was the siting and standard agreed with West Yorkshire Police (WYP)?

Have you agreed a policy on the retention and securlty of the footage with WYP?

The premises have a duly licensed Data Controller under the Data Protection Act
1998

rf No:

Have you consulted !1/YP about whether CCTV should be installed?

(NB unless WYP have agreed CCW is not requ¡red, a representation is likely)

YESø/NO tr N/A D

YES E NO ET

YES fl NO EI-N/A E

YES tr NO E N/A ET

YES tr NOPN/A tr

Suggested measures Code

A suitable Closed-Circuit Television (CCIV) system will be operational at the premises at all
times when iicensable activities are being carried out and at any other times where
members of the public are present on the premises .

7PF001
l-.

The CCTV system will cover all areas of the premises occupied by the public under the terms
of the licence, including corridors and stairways (excluding WCs and changing rooms).

7Pt002
t-/

The CCTV system will cover the main entrance,/s and exit/s and designated emergency
egress routes from the premises.

7PF003

The CCTV system will cover all external areas of the premises occupied by the public, i,e
queuing areas, beer gardens, smoking areas and car parks.

7PFOO4

The location of CCTV cameras are identified on the site plan of the premises. No

amendments to the locations of the cameras will be made without prior consultation with
West Yorkshire Police/British Transport Police and the Licensing Authority

7PF005

The CCTV system will be of a satisfactory resolution quality which will enable the
identification of persons and activities, and other fine details such as vehicle registration
number plates.

7PF006

The CCTV system will contain the correct time and date stamp information. 7P|OO7

The CCTV system will have sufficient storage retent¡on capac¡ty for a minimum of 31 days'
continuous footage which wìll be of good quality.

7PF008

The CCW footage will be controlled and kept in a secure environment to prevent tampering
or unauthorised viewing. A record will be kept of who has accessed the system, the reason
why and when.

7PF009

GN-E L42003 Profoma R¡sk Assessment v7 Revised November 2013 - Page 2



A designated member / members of staff at the premises will be authorised to access the
CCTV footage and be conversant with operating the CCTV system. At the request of an

authorised officer of the Licensing Authority or :r Responsible Authority (under the Licensing
Act 2003) any CCW footage, as requested, will lie downloaded immediately or secured to
prevent any overwriting. The CCTV footage mat,:rialwill be supplied, on request, to an
authorised officer of the Licensing Authority or ;r Responsible Authority.

The data controller, underthe Data Protection l,,ct 1998, who is responsible for any CCTV
images caught on cameras on the premises will, on the lawful request of an authorised
officer of a Responsible Authority (under the L¡c 3nsing Act 2003), be downloaded
immediately, or where this is not possible, as so,f n as reasonably practicable, and supplied
to the requesting officer. Where the CCTV images are not supplied at the time of the
request being made the data controller will ensrrre that it is secured to prevent any
overwriting.

The CCTV system will be capable of securing rek rvant pictures for review or export at a later
date.

The CCTV system will be adequately mainta¡ned and be capable of transporting recorded
rnaterial onto a removable media.

The CCTV system replay software must allow an authorised officer of the Licensing Authority
or Responsible Authority to search the picture f' rotage effectively and see all the
information contained in the picture footage.

It must be possible to replay exported files imm:diately e.g. no re-indexing of files or
verification checks.

Designated Premises Supervisor (DPS)

Suggested measures

A Supervisot/s Register will be maintained at thr' licensed premises, showing the names,
addresses and up-to-date contact details for the DPS and all personal licence holders.

The Supervisors Reg¡ster will state the name of 1he person who is in overall charge of the
premises at each time that licensed activities arr: carried out, and this information will be
retained for a period of twelve months and procìuced for inspection on request to an

authorised officer.

7PF010

TPFOTL

(--

7Pt072 l--/

7PF013

7PFO74

7PF015

Will the DPS generally be on site?

ls the DPS contactable in emergency?

lf the DPS is not to be generally on site, have yo I made arrangements to nominate
the supervisor in his/her absence?

ls the Supervisor/s Register bound with consecu' ively numbered pages?

YEScyñO El N/A E

YES PNO tr N/A El

YES€rNO tr N/A tr

YEsDNOU

Code

7Pt076

7PFO!7

GN-E L42003 Profoma Risk Assessrnent v7 Revised November 2013 - Page 3



Door Supervisors and Other Security Staff

Do you use registered door supervisors or security staff?

Are they Security lndustry Authority (SlA) registered?

Do you specify a minimum number of door supervisors?

lf YES, state the number of staff

Days {and times) employed

Has this been agreed with WYP?

Do you have a policy with the door supervisor or security company which covers:

¡ Vetting customers entering the premises?

. ls there a prominently displayed written search policy on the premises?

o Controlling customers entering, within or leaving the premises?

. Safeguarding the public within and immediately outside the premises?

. Notifying WYP at the earliest opportunity of any problems or incidents?

¡ Exclusion of persons who have had too much to drink or appear inclined to
disorder?

Do you have a Daily Record Register within which door supervisors/security staff
sign on and off duty?

ls the Daily Record Register bound with consecutively numbered pages?

Can you ìdentify who was on duty at any particular time?

Do you have an lncident Report Register?

ls the lncident Report Register bound with consecutively numbered pages?

YES fl No u N/A tr
YESnNO¡N/AE
YESnNO¡N/An

YESENOTN/Atr

YEs fl NO D N/A tr

YEStrNOnN/Au

YESENOUN/An

YESUNOf]N/Atr

YESUNODN/An

YEStrNOtrN/Atr

YES E] NO tr N/A tr

YES tr NO E]

YESDNOtrN/Atr

YESNNOtrN/Atr

YES D NO T]

Suggested measures Code

The minimum number of door supervisors for the premises is

Please specify days and hours door supervisors operate on the premises.
7PF078

The Premises Licence Holder (PLH)/Designated Premises Supervisor (DPS) will ensure that a

'Daily Record Register' is maintained on the premises by the door staff.
7PF079

The Daily Record Registerwill contain consecutively numbered pages, the full name and

registration number of each person on duty, the employer of that person and the date and

time he/she commenced duty and finlshed duty (verified by the ¡ndiv¡dual's signature).

7PFO20

The Daily Record Register will be retained on the premises for a period of twelve months
from the date of the last entry.

7PFO27

Security staff/designated supervisors will be familiar with the premises policy concerning
the admission, exclusion and safeguarding of customers whilst in the premises.

7PtO22

The PLH/DPS will ensure that an Incident Report Register is maintained on the premises to
record incidents such as anti social behaviour, admissions refusals and ejections from the
premises.

7PF023

GN-E L42003 Proforma Risk Assessmenl v7 Revised November 2013 -Page 4



The lncident Report Register will contain conse:utively numbered pages, the date time and
location of the incident, details of the nature o'the incident, the names and registration
numbers of any door staff involved or to whon the incident was reported, the names and
personal licence numbers (if any) of any other :,taff involved or to whom the incident was
reported, the names and numbers of any policr: officers attending, the police incident and /
orcrimenumber,namesandaddressesof any ruitnessesandconfirmationofwhetherthere
is CCW footage of the incident.

The lncident Report Register will be produced lrr inspection immediately on the request of
an authorised officer.

Drugs and Offensive Weapons

Do you have a policy and procedure to prevent use of illegal drugs or weapons (e.g
a search policy)?

Has this been agreed with WYP?

Does the policy include:

¡ record¡ng any search

. seizing drugs/weapons found

. a purpose made secure receptacle for i ems seized

o informing the police of any search and :.,eizure

r prominently display notices to inform c;stomers of the poliry

YEStrNOtrN/Atr

YEStrNOEN/Atr

YES D NO tr N/A fI
YES E] NO D N/A N

YEStrNOtrN/Atr

YESNNOEN/AD

YES fl NO tr N/A tr

Suggested measures

A policy for searching patrons at the entrance t,r premises will be adopted and prominently
displayed on the premises.

The PLH/DPS will inform West Yorkshire Police ;ìs soon as practicably of any search resulting
in a seizure of drugs or offensive weapons.

A suitable purpose-made receptacle for the safr retention of illegal substances will be
provided and arrangements made for the safe c isposal of its contents as agreed with West
Yorkshire Police or British Transport Police.

Notices will be prominently displayed at the enl rances of the premises which state

a search will be conducted as a condition of entry to premises;
lncidents of crime and disorder will be repo"ted to the pol¡ce and a full recorded entry
will be made in the incident report register.
Entry to the premises will be refused to any person who appears to be drunk, acting in a
threatening manner or is violent; or appear:, to be under the influence of drugs.
entry will be refused to any person who has been convicted of an offence of
drunkenness, violent or threatening behavi<,ur or the use or distribution of illegal
substa nces

a

a

a

7PF024

7PF025

Code

7PtO26

7PtO27

7PFO28

7Pt029

GN-E 142003 Proforma Risk Assessment v7 Rev¡sed November 2013 - Page 5



Communication

Responsible Sale of Alcohol

Do you subscribe to a form of communication link (radio/text/pager system). The

system shall be recognised by the current Business Crime Reduction Partnership for
the city, Leeds City Council and West Yorkshire Police'

Has this been agreed with WYP?

YESDNONN/AET

YESENOtrN/Atr

Suggested measures Code

There will be a commun¡cat¡on link via radio to other venues in the city centre. This will be

the system recognised by the current Business Crime Reduction Partnership for the city,

Leeds City Council and West Yorkshire Police

7PF030

Such communìcation link will be kept in working order at all times when licensable activities

are taking place

7PF031

The communication link will be available to the Designated Premises Supervisor or other
nominated supervisor and be monitored by that person at all times that licensed activities

are being carried out.

7PF032

Any police instruct¡ons or directions given via the link will be complied with whenever given. 7PtO33

All incidents of crime or disorder will be reported via the link to an agreed police contact
point.

7PF034

Proof of Age

Have you adopted a proof of Age Scheme?

Have all staff been instructed ofthe steps required to prevent under age sales of
alcoho l?

Glass and Bottles

Do you have a policy for the frequent collection of glasses and bottles?

Do you take steps to prevent glasses/bottles being removed from the premises, e.g

instruction to door/bar staff, display of notices?

Do you use plastic or loughened polycarbonate (or similar) drinking glasses/bottles

when necessary?

Alcohol Desisnated Public Places Orders

lf your premises are in the area of an Alcohol Designated Public Places Order
(DPPO), do you prominently display notices advising customers of the Order and its

effects?

YES fl NO flN/Av
YES N NO rlN/^{

YES fl NO D N/A ET

YES Û No tlN/Aú

YEsDNOnN/Al

YESENOEN/Aüf

GN E L42003 Proforma Rrsk Assessment v7 Rev¡sed November 2013 - Page 6



Suggested measures

The PLH/DPS staff will ask for proof of age frorr any person appearing to be under the age of
21. who attempts to purchase alcohol at the prr mises.

or

The PLH/DPS staff will ask for proof of age frorr any person appearing to be under the age of
25 who ättempts to purchase alcohol ai the pre mises.

The PLH/DPS staff will ask for acceptable evider rce (as agreed by WYP / WYTSS) from any
person appearing to be under the age of 21 wh ) attempts to purchase alcohol at the
premises.

or

The PLH/DPS staff will ask for acceptable eviderrce (as agreed by WYP / WYTSS) from any
person appearing to be under the age of 25 wh ) attempts to purchase alcohol at the
premises.

Glass and Bottles

Drinks, open bottles and glasses will not be takr,n from the premises at any time. Empty
bottles and glasses will be collected regularly ar,d promptly. Glass and other sharp objects
will be stored and disposed of safely using suitable receptacles. Receptacles will be secured
and not accessible to the customers.

The PLH/DPS wìll prominently display notices w:rich inform customers that open bottles or
glasses may not be taken off the premises.

Plastic or toughened polycarbonate (or similar) glasses/bottles will be used in all outdoor
a reas.

Plastic or toughened polycarbonate (or similar) 3lasses/bottles will be used when requested
by West Yorkshire Police / British Transport Pol ce (e,g. football match days)

Alcohol Desienated Public Places Orders

Notices indicating the existence and effect of ar, Alcohol Designated Public Places Order will
be prominently displayed at the exits to the pre nises.

Membership of a Recognised Body
Do you belong to a Licensees Association/Body

lf YES, please state which body ............

Exclusion from Premises
Do you operate a system of excluding customeri who are known to cause
problems?

If YES:

o is this your own system or

. a system run by a local licensees body

YESnNOnN/AD

YESENONN/Atr

YES D NO fl N/A n

YES fl NO n N/A fl

YEsDNONN/Atr

Code

7PF035

7PF036

7Pt037

7PF038

7PF039

7PF040

7Pt04t

7PtO42

7PtO43
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Dispersal Policv

Do you have a written dispersal policy (e.g. A policy on how you disperse your

clientele from your premises to reduce the risk of anti social behaviour)

If YES:

r Was this agreed with WYP (and BTP where applicable)?

o Are all bar and door staff trained on the policy?

YEs D No úVar,

YESüNOtrN/Atr

YESUNOnN/Atr

Suggested measures Code

The PLH/DPS will belong to a recognised trade body or Pub Watch Scheme where one ex¡sts,

whose aims include the promotion of the licensing objectives
7PFO44

The PLH/DPS will operate to a written dispersal policy which ensures the safe and gradual

dispersal of customers from the premises. The policy will be agreed with WYP. The PLH/DPS

will ensure that staff receive training on the policy.

7Pt045

ls your premises predominantly a restaurant?

Prior to the submission of your application it is recommended that you consult with
the West Yorkshire Police on your proposals to operate as a restaurant. The

discussions should be to agree the number of covers to be set aside and your
proposals for service.

YES tr NO rJN/^V

Suggested measures Code

The premises shall be and remain predominantly food led 7PtO46

An agreed number of covers will be maintained at all times the premises are operating.

The number of covers will be

7Pt047

At any time that the premises licence has effect the sale of alcoholfor consumption on the
premises will be ancillary to the service of table meals

7PF048

Waiter/waitress service will be in operation throughout the premises in relation to orders

forfood and/or alcohol

7PFO49

The sale,/supply of alcohol shall only be made to accompany the sale of food. This does not
preclude the sale/supply of alcohol to a person waiting to be seated in the restaurant or at

the conclusion of the meal.

7PF050

Enterta¡nment of an Adult Nature e.g. Str¡p Tease Dancing or Nude Dancing

Do you provide any entertainment consisting of striptease or nude dancing including

where dancers are wearing 'see through' clothing or the show includes sexual

stim ulation?

YES D NO flN/Aø

Please note that should you provide relevant entertainment more than 12 occasions

per 1"2 month period or more frequently than monthly you will be required to apply

for a Sex Establishment licence.
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Suggested measures

Entertainers will be aged no less than 18 years.

Price lists will be clearly displayed at each table and at each entrance to the premises

Enterta¡ners will only be present in the licensed area in a state of nudity when they are
performing on stage or providing a pr¡vate danc e.

Any person on the premises who can be observ ld from outside the premises will be
properly and decently dressed.

Entertainers will only perform on the stage aree, or in areas identified on the plan attached
to the licence.

Relevant entertainment will only be performed by the entertainer. There must be no
audience participation. There must be no phys¡::al contact between entertainers.

Customers will not touch the breasts or genital , rrea of enterta¡ners. Entertainers will not
directly or indirectly touch the breasts or gen¡tai area of customers.

Any performance will be restricted to dancing a rd the removal of clothes. There will not be
any other form of sexual activity or stimulation vhich, for the avoidance of doubt, includes
kissing.

Sex toys must not be used and penetration of tl e genital area by any means must not take
place.

Customers will not be permitted to throw mon€ y at the entertainers

All areas used for pr¡vate dances must be visible to supervision and must not have closing
doors or curta¡ns that prevent performances frcm being observed.

All areas used for private dances must be direct y supervised by either a 5lA registered door
supervisor, or a member of staff who has direct contact with SIA registered door supervisors
working on the premises at all times the boothsrareas are in use. Direct supervision does
not include remote supervision by CCTV.

Code

7PF051

7PFO52

7PF053

7PF054

7PF055

7PF056

7PFO,7

7PF058

7PF059

7PF060

7PFO6L

7PFO62
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Public Safety

Management Arrangements

Suggested measures Code

Before opening to the public, checks will be undertaken to ensure all access to the premises

are clear for emergency vehicles. Regular checks will be undertaken when the premises is

open.

7PF063

Written records of all accidents and safety incidents involving members of the public will be

kept. These will be made available at the request of an authorised officer,
7PF064

During opening hours the cellar door must be kept locked or adequately supervised to
prevent unauthorised access by the public.

7PF065

A suitably trained and competent person must ensure regular safety checks of the premises

including decorative and functional fixtures, floor surfaces and equipment (including

electrical appliances) to which the public may come into contact are undertaken. Records of
these safety checks must be kept and made available for inspection by an authorised officer.

7PtO66

The Premises Licence holder will not allow the sale or supply of "Legal Highs" on the
premises.

7PF067

Empty bottles and glasses will be collected regularly paying particular attention to balcony

areas and raised levels.

7PF068

Electrical installations will be inspected on a periodic basis (at least every 3 years or at a
frequency specified in writing) by a suitably qualified and competent person. lnspection
records/certificates will be kept and made available at the request of an authorised officer
tf used, any temporary electrical wiring and distributions will also be inspected. lnspection
records/certif¡cates will be kept. These will be made available at the request of an

authorised officer.

7PtO69

One of the following protective measures shall be used for all socket-outlets which may be

used for the connection for lighting, video or sound amplification equipment and display

models:

a) Each socket-outlet circuit will be protected by a residual current device having a

rated residual operating current not exceeding 30m4, or
Each individualsocket-outlet will be protected by an integral residual current device

having a rated residual operating current not exceeding 30m4.
b)

The current operation of all residual currenl devices will be checked regrrlarly by pressing

thetestbutton. lfthedevicedoesnotswitchoffthesupply,anelectricalcontractorshould
beconsulted. Atthesametimeactionshouldbetakentoprohib¡ttheuseofsocketoutlets
associated with a faulty residual current device.

7PF070
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General Housekeeping

Do you have written procedures for the inspect on of:

¡ Furnishings and fabrics

. Suspended decorations/lights/amplification systems

. Guarding to stairs/balconies/landings/rirmps

. Condition of floor surfaces

¡ Provision of safety glazing

YEStrNOuN/Atr

YESDNOEN/Atr

YESnNOEN/Atr

YESUNOüN/An

YESENOUN/AE

Suggested measures

Regular safety checks of guarding to stairs, balconies, landings and ramps will be
undertaken, and a supervision policy will be ma'ntained to prevent people from
inappropriate behaviouç including climbing whir:h may lead to a fall from height.

Safety glass that ¡s impact resistant or shielded 1o protect it from impact will be used in all
areas where the public may come ¡nto contact vrith it.

A wr¡tten spillage policy will be kept to ensure s rillages are dealt with in a timely and safe
manner,

Fire Safety

The Regulatory Reform (Fire Safety) Order 2005 requires employers and other responsible persons to make a

'suitable and sufficient' assessment of the risks ;'rom fire in licensed premises and how they affect the safety of
their employees and other persons who may be on or in the vicinity of the premises. Where a licence is in force
the responsible person must record the significi nt findings of the risk assessment.

ln compiling a fire risk assessment you must corrsider the following:

¡ The number of persons using the premi;es
. Means of escape
¡ Fire alarms
. Emergency Lighting
o Fire F¡ghtìng Equipment
¡ Fire Exit Notices
. Safety Precautions

For further advice regarding fire precautions an J how to comply with your legal duties under The Regulatory
Reform (Fire Safety) Order 2005, please refer to the guides listed below which are available to download, free
of charge, from:

htt ps://www.gov. u k/wo rkplace-f ire-safetv-vou r -respons ibilities/f ire-safetv-advice-docu me nts

Code

7Pt07L

7PFO72

7PFO73
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Suggested Measures Code

The premises have a current Fire Risk Assessment 1Pt074

Refreshments

Do you prepare hot food / drinks in proximity to the public?

If YES:

Has the risk of scalding or burns been assessed?

YES ø NO fl N/A El

YESçfÌ,¡O n N/A El

Suggested measures Code

Members of the public will be prevented from accessing hot food and drink preparation

areas to prevent risk ofscald or burns.

7PFO75

First Aid

Do you have staff trained in First Aid?

lf YES, please state numbers _
Do you provide facilities for treatment of minor injuries (e.g. First Aid box)?

Do you have procedures for dealing w¡th customers who are unwell including those
who appear to be affected by drugs / alcohol)?

YES f] NO E N/A tr

YESNNONN/Atr

YEStrNOEN/Atr

Suggested measures Code

A suitably trained First Aider or appointed person will be provided at all times when the
premises are open.

7PtO76

An appropriately qualified medical practitioner will be present throughout any sporting
enterta¡nment.

7PtO77

Staff holding a current qualification issued by a recognised national body in rescue and life
safety procedures will be stationed and remain in the vicinity of the water at all material
times,

7Pt078

Adequate and appropriate First Aid equipment and materials will be available on the
premises at all times.

7PtO79

A procedure for dealrng wrth unwell members of the public will be in place rncluding those
who appear to be affected by alcohol or drugs. Staff will be appropriately trained in such
procedures.

7 P F080
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Special Effects

Do you use special effects on the premises, e.g strobes, lasers, smoke machines or
fireworks?

lf yes, please give details :

Suggested measures

A written health and safety policy covering all aspects of the safe use of strobes, lasers,
smoke machines or any other special effects, w ll be provided and staff will be appropriately
trained.

No strobes, lasers or smoke machines will be ut ed at the premises unless there is a clearly
displayed warning at the entrance to the premi;es that such equipment is in use.

YEs fl NO tl N/A F

Code

7PF081

7PFO82
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Public Nuisance

Noise and Vibration

Noise and vibration

ldentify the potentialsources of noise and vibration which apply to your premises:

. Amplified music D

. Unamplified music D
o Singing and speech n
r Waste disposal, including bottle bins n
r Plant and machinery, including extract¡on systems D
r Food preparation n
r Oeaning tr

ldentlfy where sources of noise may occur outside your premises:

¡ Beer garden n
¡ Play area tr
. Car park t
¡ Temporary structure n
¡ Plant and equipment n

ldentify which measures are in place/proposed:

. Soundproofing n
c Air conditioning to allow windows to be kept closed tr
o Sound limiters D
¡ Use of lobby doors El

o Cooling down period with reduced music volume n
r Fixed and appropriate times for collection of waste n
¡ Restricted use of outdoor areas D
. No external loud speakers D

Are the premises located near noise sensitive properties, e.g. residential areas, YES n NO Ü N/A E/
residentia I homes, hospitals?

Applicants should refer to the Clean Neighbourhoods and Environment Act 2005 which has amended the Noise

Act 1,996to introduce "night noise offences" for licensed premises in completingthis section.

Suggested measures Code

Licensable activit¡es will be conducted and the facilities for licensed activities will be

designed and operated so as to prevent the transmission of audible noise or perceptible

vibration through the fabric of the building or structure to adjoining propert¡es

7PF083

Noise from a licensable activily al the premises will he inar¡dihle at the nearest noise

sensitive premises.

7PtO84

There will be no external loudspeakers 7PFOB5

Bottles will not be placed in any external receptacle after 23.00 hours and 07.00 hours to
minimise noise disturbance to neighbouring properties

7PF086

Noise from plant or machinery will be inaudible at the nearest noise sensitive premises

during the operation of the planl or machinery. Plant and machinery will be regularly
services and maintained to meet this level.

7PFOB7
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The PLH/DPS will ensure patrons use beer gar('ens, external areas and play areas in a
manner which does not cause disturbance to r,earby residents and business in the vicinity
Patrons will not use such areas after 2L:00.

The PLH/DPS will ensure patrons use beer gar(;ens, external areas and play areas in a
manner which does not cause disturbance to r earby residents and business in the vicinity
Patrons will not use such areas after 22:00

The PLH/DPS will ensure patrons use beer garcens, external areas and play areas in a
mannerwhich does not cause disturbanceto nuarby residents and business in the vicinity
Patrons will not use such areas after 23:00

The activities of persons using the external are ¡s will be monitored after 23:00hrs and they
will be reminded to have regard to the needs cl local residents and to refrain from shouting
and anti social behaviour etc when necessary,

The PLH/DPS will adopt a "cooling down" perio d where music volume is reduced towards
the closing time of the premises.

Litter

Does the premises sell takeaway food, drinks or other produce/packaging which
may generate litter/waste?

lf YES, please identify the steps taken to prevert nuisance caused by litter:

YESÞ NO tr N/A tr

7PF088

7PF089

7PF090

7PF091

7PF092

¡ Provision of litter bins
o Display of notices to customers
. Warnings,/advice on packaging
. lnstructions to staff to periodically clear litter from the street around the

premtses

Other (please

Suggested measures

The PLH/DPS willensure that lltter arising from oeople using the premises is cleared away
regularly and that promotional materials such a; flyers do not create litter

Transport/Pedestri an Movement

Do you have a procedure to ensure that local re;idents and businesses are not
disturbed by customers entering and or leaving ¡our premises:

IfYES what steps do you take to ensure that the procedure(s) works?

a

ET.

a-
tr¡-

U
D

YESENOtrN/AD

Code

7PF093
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CodeSuggested measures

7Ptog4
Clear and legible not¡ces will be displayed at exits, car parks and other circulatory areas

requesting patrons to leave the premises quietly having regard to the needs of local

residents, in particular emphasising the need to refrain from shouting, slamming car doors,

sounding horns and loud use of vehicle stereos and anti-social behaviour.

7PF095SIA Registered door staff will be employed and used where queues are likely to form to

manage the queues and ensure:

eueues are restricted to cordoned areas to prevent them obstructing footpaths and spilling

out onto roads, and to keep noise and obstructions away from residential property'

7PF096The premises supervisor and any door supervisors will monitor the activity of persons

leaving the premises and remind them of their public responsibilities where necessary

7PF097A facility will be provided for customers to order Hackney taxis/private hire vehicles.

Telephone numbers for taxi firms/private hire companies will be displayed in a prominent

position on the premises.
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Protectiorr of Children from Harm

Entertainment of an Adult Nature

Do you provide entertainment of a sexual or ad tlt nature (including strong or
offensive language)?

lf so, do you only provide the adult entertainm( nt at certain times/days of the
week?

ls your premises located near to premises whiclr are children orientated?

Suggested measures

People under 18 (including staff) will not be adr ritted to the premises at any time when
entertainment of a sexual or adult nature is beirrg provided.

The PLH/DPS will provide clear signage that entr:rtainment of an adult nature is occurring
which is not suitable for under 18s.

Measures will be put in place for ensuring non-¿dmission to persons under 18 years of age
whenenterta¡nmentof anadultnatureistakin¡ place,suchasdoorsupervisionandage
checks (including staff)

The PLH/DPS will not display outside the premis,as photographs or other images which
indicate and suggest that striptease or similar entertainment takes place on the premises.

Any person on the premises who can be observr:d from outside the premises will be
properly and decently dressed.

Any wr¡tten, visual or auditory advertisement m,rterial, posters, signage or window display
must not be of a sexually explicit or suggestive rature, will not contain images or text of a
sexually explicit, obscene or offensive nature an,l must be approved by the council in
writing.

Under Age Sales of Alcohol

YES flNO tl¡,t/nv

YES n NO E N/A El-

YES n NO ¡ N/A E¡-/

Code

7Pr098

7PF099

7PF100

TPTIOL

7Pt702

7PF703

I Oo tne premises sell or supply alcohol? YES D No DNI¡v 
I

Suggested measures

People under 18 years of age will not be admittt d

Gambling

I ts ttrere a strong element of gambling on the prr mises?

Suggested measures

People under 18 (including staff) will not be adn,itted to the premises at any time when
gambling is taking place.

YES tr No tlN/Aú/

Code

7PF1-04

Code

7PF105
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or

There will be sufficient physical screening of the relevant entertainment from view of those

under 18 years.

7PF106

Performers Under 18

Do entertainment performances include performances by children and young YES fl NO n N/A E
persons under 18 years of age?

NOTE The Children (Performance) Regulations 1968 as amended -continue to apply but are not conditions on

the licence as that would be duplication

Suggested measures Code

The PLH/DPS will provide an adequate number of suitable adult supervisors who can

provide care for the children as they move from stage to dressing room etc, and to ensure

that all children can be accounted for in case of an evacuation or an emergency.

7Pt707

The venue will be suitable to accommodate safely the numbers of children intended. 7Pt708

All supervisors and crew will receive instruction on the fire procedures applicable to the

venue prior to the arrival of the children

7Pt1.09

The PLH/DPS will ensure that all special effects e.g. flashing lights, dry ice, smoke etc are

suitable for the children involved in the performance.
7PF110

Entertainment and/or Facilities Specifically Provided for Children

ls any entertainment/facilities specifically provided for children?

lf yes are the children unaccompanied or supervised by staff without parental

presence (including where parents are elsewhere in the licensed premises).

Do you provide young persons discos or similar enterta¡nment?

YEStrNOtrN/Atr

YES D NO t] N/A tr

YES fl NO D N/A n

Suggested measures Code

The PLH/DPS wìll ensure that an adult supervisor is stationed in the area(s) or levels which

are occupied by children. The supervisors will be placed in the vicinity to exits to the
premises. There will be one supervisor per 50 children at all times.

7Pt\17

For closely seated audiences, i.e. lheatres arrtJ cirlertias, the ratio of supervisors will be 1 per

25 children, provided that where the children are in the charge of an adult organiser such

organisers will be regarded as attendants to an extent not exceeding half of the number of
attendants required by the above condition 4PF088.

7PrL12

No child will be permitted to occupy the front row of any balcony gallery or tier, unless

accompanied by and in the charge of a person who appears to have attained the age of 16

yea rs.

7PF7L3

Close supervision will be held when children use balconies and other raised areas
-tPF11"4
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Upon egress from the premises the Licensee ra,ill deploy staff on exit doors and within the
vicinity of the premises to ensure the safe disp ersal of children and the premises will not
close until all children have left the area.

Child Protection Measures

Do you have a system for ensuring the suitabir ty of staff who work closely with
children?

lf YES state measures used:

Are your premises located near any adult orien tated premises e.g. an adult retail sex
shop or amusement arcade?

YES fl NO U N/A D

YES D NO tr N/A fl

Suggested measures

The PLH/DPS will perform the necessary background checks including relevant police checks
on all potential staff before offering them emp, oyment. The Licensee will report any child
related concerns to the police he/she has aboul: potential staff, existing staff and customers.

The PLH/DPS will ensure staff receive training t r deal with unaccompanied children on the
premises and prevent them from harm.

The PLH/DPS will comply with the written guid; nce for protect¡ng children from harm issued
by Leeds City Council, Department of Social Ser.rices,

The PLH/DPS will liaise w¡th any adult orientatel premises close to his/her premises which
the Licensee suspects are at risk of admitting ur'derage children from his/her own premises.

7PF1.15

Code

7PFIT6

7Pt7t7

7PF118

7PFILg
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